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MyHUIIUTIAJIBHOTO 00111e00Pa30BaTEILHOT0 OIOAKETHOIO YUPeKIACHUS
«Cpennsist 001meoopasoBaresbHas mkoJa Ne2() umenn @.K. ITonmosay»
I'O r. SIKyTCK B OTHOLIEHUH 00PA0OTKH NEPCOHAIBHBIX JaHHBIX

. O61mme mos10xeHUs1
1.1. Hacrosmas [lonutruka B OTHOIIEHHH 00paOOTKM NEPCOHAIBHBIX JaHHBIX (Jaj1ee -
[TonuTuka) pazpaboTtana B coorBeTcTBUU ¢ KoncTutyrmen Poccuiickoit denepanym,
TpynoBeiMm koxekcom Poccuiickonn ®enepanuu, DeaepanbHbIM 3aKOHOM  OT
27.07.2006 Ne 149-03 «O06 wundopmanmu, THHOPMAIIMOHHBIX TEXHOJOTHUAX U O
3amuTe uHPopManuny, dPeaepanbHbiM 3akoHOM oT 27.07.2006 No 152-03 «O
MEePCOHATBHBIX TAHHBIX.
1.2. Tlonutuka pa3paboTaHa C IeJIbI0 00€CTIeUeHH s 3aIUThI IIpaB U CBOOO]I CYObeKTa
MEPCOHANIBHBIX JJAHHBIX MTPU 00pabOTKE €ro MepCOHAIbHBIX TaHHBIX.
1.3. IlonuTuka onpeaenseT ueau, IPUHLIHIBI 00padOTKHU U peau3yeMble TpeOOBaHUs
K 3alluTe MEPCOHAIBHBIX JaHHbIX B MyHUIIMIAIBLHOM 00Ie00pa30BaTEILHOM
OroKeTHOM yupexaenun «Cpenasis o0eodpazoBarenbHast mkosia Ne20 umenn @ K.
[TormoBay» (nanee — YupexaeHue).
1.4. [lepcoHanbHbIe JaHHBIE OTHOCATCS K CBEICHUSIM KOH(DUICHIIUATTLHOTO XapaKTepa.
1.5. Tlonoxxenust Hactosiieit [lomuTuku ciay»kaT OCHOBOM JJis pa3paOdO0TKH JIOKATbHBIX
HOPMATHUBHBIX aKTOB, PETJIAMEHTUPYIOIIMX B YUPEXKJACHUH BOMPOCHI 00pabOTKU
MEPCOHANBHBIX  JAHHBIX PAOOTHUKOB YUpPEXKIEHUS © JAPYIHX CYOBEKTOB
MEePCOHAIBHBIX JIAHHBIX.

1. OcHOBHBIE MOHATHS
B nacrosmen Ilonutrke HCOIB3yOTCS CIIEYIOINAE OCHOBHBIE IIOHATH:

- CyOBEKT MEePCOHATBHBIX JAHHBIX - (PU3UUYECKOE JIUIO0, SBJSIONIEECS TPakIaHUHOM
(MHOCTpaHHBIM TPAXKIAHUHOM WJIH JIUIIOM 0€3 TpaKIaHCTBA);

- IEPCOHAJIbHBIE TAHHBIE - TI00ast HHGOPMAITHs, OTHOCSIIIASICS K TPSIMO UM KOCBEHHO
OTPENEICHHOMY WUJIU omnpenensieMoMy (hU3nYecKomMy JIHIy (CyOBbeKTy MepCOHAIbHBIX
JTAHHBIX);

- 00paboTKa TMEpCOHANBHBIX JAHHBIX - Jt00oe JelcTBue (omepanus) WIn
COBOKYITHOCTb JCHCTBUM (Omepaiiuii), COBEpIIaeMbIX C MCIOJb30BAHUEM CPEJICTB



aBTOMATH3AIMH WIH 0€3 UCTIOIb30BaHMUS TAKUX CPECTB C IEPCOHANIBHBIMU JAaHHBIMU,
BKJIIOYasi cOOp, 3amuch, CHUCTEMATHU3AlMIO0, HAKOIUICHHE, XpaHEHUEe, YTOUYHEHHE
(oOHOBIIEHME, U3MEHEHHE), U3BJICYCHUE, UCII0JIb30BaHUE, nepenavy
(pacripocTpaHeHue, MPEAOCTaBICHUE, JIOCTYyM), O0e3NMYMBaHue, OJIOKUPOBAHUE,
ylajeHue, yHUUTOKEHUE TePCOHABHBIX JaHHBIX;
-  KOHQUICHIMAIBHOCTh MEPCOHATBHBIX JaHHBIX - OOS3aHHOCTH PAOOTHUKOB
VYupexxaeHus, MOTYYUBIIUX JOCTYN K TMEPCOHAIbHBIM JaHHBIM, HE PAaCKPHIBATH
TPETHUM JIUIIAM U HE PACTIPOCTPAHSTH MEPCOHANbHBIE JaHHBIE O3 coryiacus cyObeKTa
NEPCOHANBHBIX JaHHBIX, €CIIM UHOE HE MPEyCMOTPEHO (eAepatbHbIM 3aKOHOM.

I11. Kateropumn cy0bekToB
Kareropunn cyOBekTOB, TMeEpCOHANbHbIE JaHHBIE KOTOPBIX 00pabaThIBAIOTCS
YupexaeHueM:
- (pusnueckue auia, 0OpaTUBIINECS C 3asBICHUEM, MTPEATIOKEHUEM, KATO00H;
- paboTHUKH YupexkaeHus, padoraromue (padboTaBIIne) Mo TPyJA0BOMY JI0TOBOPY WITU
I'pa)x/1aHCKO-TIPaBOBOMY JOTOBOPY;
- oOy4aromuecs: YupexaeHus (o0ydaronuecs U 00y4JaBIIuecs);
- poauTENH (3aKOHHBIE TPEICTABUTENN) O0YUAIOMUXCS YUpexieHus (00yJdarommxcs
1 00y4aBIINXCA);
- ¢usnyecKkue IUIa — YYaCTHUKUA TMPOrpamMM, KOHKYpCOB, ¢ecTuBaje M T.I.,
peAN3yEMBIX C YYACTUEM Y UPEKICHUS.

V. lIpuHumnbI 4 Hejiu 00padoTKH MEePCOHATBHBIX JAHHBIX
4.1.YupexxaeHue B CBOEHM JEITEIBHOCTH MO 00pabOTKE MEPCOHATBHBIX JTaHHBIX
PYKOBOJICTBYETCSI CJICTYIOIIUMU TPUHIIAIIAMMU:

4.1.1. OOpaboTka TMEpPCOHAIBHBIX JAHHBIX OCYIIECTBIISIETCS HAa 3aKOHHOM U
CIIPaBEIJIMBON OCHOBE.

4.1.2. Ienmn o00pabOTKM NEPCOHANBHBIX JAHHBIX COOTBETCTBYIOT ITOJTHOMOYHSIM
YupexaeHus.

4.13. Conepxanue u 00beM o00paOaTbIBa€MbIX IEPCOHAIBHBIX  JIAHHBIX
COOTBETCTBYIOT LIEJISIM 00pa0OTKH NIEPCOHATBHBIX JTAHHBIX.

4.1.4. J1ocTOBEPHOCTh MEPCOHAIBHBIX JAHHBIX, UX AKTYyaJIbHOCTh U JOCTATOYHOCTH
TSl 1ienielt 00paboTKH, HENOMYCTUMOCTh O0OPa0OTKM M30BITOUHBIX MO OTHOIIEHUIO K
1esM coopa mepCcoHaTbHBIX JaHHBIX.

4.1.5. OrpanuueHue oOpaOOTKM TMEPCOHAIBHBIX JAHHBIX TPH JOCTHKEHUU
KOHKPETHBIX M 3aKOHHBIX II€JIeH, 3ampeT oO0pabOTKHM TEepPCOHAIBHBIX JaHHBIX,
HECOBMECTUMBIX C IEJISIMU cOOpa MEPCOHATIbHBIX JaHHBIX.

4.1.6. 3amper oObeauHeHHs 0a3 MAHHBIX, COJEPXKAIIUX TEPCOHATILHBIC JIaHHEIE,
00paboTKa KOTOPBIX OCYIIECTBIISETCS B LEISAX, HECOBMECTUMBIX MEX1Y COOOM.



4.1.7. OcyuiecTBieHHE XpaHEHUS MEPCOHANBHBIX JAHHBIX B (OpMeE, MO3BOJISIOMIECH
ONPENENUTh CyOBEKTa MEePCOHANBHBIX JAHHBIX, HE JIOJIbIIIE, YEM 3TO TPEOYIOT LieNn
00pabOTKH MEPCOHANILHBIX JaHHBIX, €CJIU CPOK XPaHEHUS MEPCOHATBHBIX TAHHBIX HE
YCTaHOBJICH JIEHCTBYIOIIUM 3aKOHOIATEIBCTBOM.

4.1.8. OOpabaTpiBacMble TEPCOHAIBHBIC JTaHHBIE TOJJICKAT YHUUYTOKEHHUIO JHOO
00€3JINYMBAHUIO M0 JOCTIKEHUIO IeJell o00pabOTKM WM B Ciy4yae yTpaThl
HEOOXOJAMMOCTA B JOCTI)KEHUM JTUX LeNied, €clii HHOE HE MPeayCMOTPEHO
JEHCTBYIOLIUM 3aKOHOIaTEIHCTBOM.

4.2. O6paboTka MepCOHANBHBIX JAHHBIX TPaX1aH (MHOCTPAHHBIX IPa)JIaH U JIUI 0e3
IpaKJaHCTBA), OOpAaTHBIIMXCA B YUpeXJIEHUE C 3asdBJICHUSIMH (Kajgo0aMu) IO
HaIIPaBJICHUSM JAEATEIBHOCTU YUPEKIICHHS, OCYIIECTBISIETCS C LEJIbI0 3alIUTHI U
peanu3aluyd MpaB TpaxiaaH (MHOCTPAHHBIX TpaxaaH W Jull 0e3 TpakKIaHCTBA),
MPEIOCTABJIEHHBIX UM 3aKOHOAATEIbCTBOM Poccuiickont denepanun,

4.3. O6paboTKa MepCcOHANBHBIX JAHHBIX AUPEKTOPa YUPEKICHUS OCYIIECTBISICTCS B
LHeIsX  peaju3alMd  TPYAOBOIO  3aKOHOJAATENIbCTBA,  3aKOHOAATENIbCTBA O
NPOTUBOJAEHCTBUU KOPPYILMHU U UHBIX IEUCTBYIOIINX HOPMATHUBHBIX IPABOBBIX aKTOB
Poccuiickoit ®eaepanuu u Pecnyonuke Caxa (SAkytus).

4.4. O0paboTKa MEpPCOHANbHBIX JTaHHBIX PAOOTHUKOB YUpPEKICHMs, padOTaOIIUX
(paboTaBUINX) MO TPYAOBOMY AOTOBOPY WIH I'Pa)kIaHCKO-IIPABOBOMY JOTOBOPY (M MX
POJICTBEHHUKOB), OCYLIECTBIIAETCS B 1essAx cobmonenuss Koncruryuuu Poccuiickoit
®enepauuu, ¢QeaepalbHbIX 3aKOHOB M HMHBIX HOPMATHMBHBIX IPABOBBIX AaKTOB
Poccuiickoit ®enepanun n Pecniyonuku Caxa (SIkyTus), MyHUIUIAIbHBIX MPABOBBIX
aktoB 'O ropon SkyTck, comedcTBUs UM B OOYYEHHMHM W JIOJDKHOCTHOM POCTE,
o0ecrieyeHnss UX JMYHOM O€30MacHOCTH W WIEHOB HX CEMEH, a Takxke B IeNx
o0ecrieyeHrss COXPaHHOCTH TNPUHAJUIEKAIIET0 WM HMYIIECTBA W HMYIIECTBA
VYupexaenus, yuera pe3yibTaToB UCTIOTHEHHUS] MU JOJKHOCTHBIX 00S13aHHOCTEH.
4.5. OOpaboTka  NEPCOHANBHBIX  JAHHBIX  OOydYaromuxcsi  YUpexIeHHs
ocymiecTBisieTcss B uensax coomonenuss Koncturymuu Poccuiickoit ®epepanuu,
dbeneparbHBIX 3aKOHOB W HMHBIX HOPMATHUBHBIX TIPAaBOBBIX akTOB Poccuiickoi
®enepanuu u Pecniyonuku Caxa (SIkyTus), MyHUITUTIATBHBIX MPaBOBbIX akTOB ['O T.
SAxyTck, peanuzaiuy npaa 00y4aronuxcs Ha oJiydeHre 00pa3oBaHus, 00eCTICUeHHS
UX JINYHOU 0€30MaCHOCTH.

4.6. OOpaboTka TEPCOHATBHBIX MAHHBIX POJUTENCH (3aKOHHBIX MPECTABUTEIICH)
oOyuaromuxcs YUpexaeHHus: OCYLIECTBIsIeTcsl B 1ensax cobmonenus Konctutyuun
Poccuiickoit deneparuu, ¢enaepaabHbIX 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX
aktoB Poccuiickoit ®enepanun u Pecnybnuku Caxa (SKyTHs), MyHUUMIAIbHBIX
npaBoBbIX akToB ['O T. SKyTCK, a Takke B LEJSIX peaju3aluu Mpas, 00s3aHHOCTEH
poauTeneit (3aKOHHBIX MpeICTaBUTENeH) O0ydaronuxcs YUpekIeHusl Ha MOJydeHue
UX JI€ThbMU 00pa30BaHMUS.



4.7. O6paboTKa NepCOHANBHBIX JAHHBIX (PU3UUECKUX JIHIL, SIBISIFOIIMXCS YYaCTHUKAMU
nporpamMm, KOHKYPCOB, (ecTuBaield u T.1I., pealn3yeMbIX C Y4acTUEM YUpekIeHHs,
OCYILECTBIISIETCS B LIeAX peanu3anuu Ha repputopuu ['O r. SIKyTck rocyaapcTBeHHON
HOJIMTUKH B cepe 00pa3oBaHusl, MOJIOICKHOM MOJMTHUKU U BOCTIUTAHHUSL.

4.8. Cpoku XpaHEHHS JIOKyMEHTOB, COJEpXallUX T[epPCOHaJIbHbIC JaHHBIC,
YCTaHOBJIEHbl HOMEHKJIATYpOH Jied YUpexKIeHUs. YHUYTOKEHHE JOKYMEHTOB,
coZiep KalliX MepCOHANbHbIE JAaHHbIE U HE MOJIISKAIINX XPaHSHHUIO, OCYILIECTBIIACTCS
B NIOpSJKE, IPEAYCMOTpEeHHOM MHCTpyKIMEN 1o 1eI0NpPOU3BOJACTBY Y UpExkKACHHUS.

V. IlepeyeHb Mep mo odecre4eHuIo 0e30NMaACHOCTH
NMEePCOHAJIBHBIX IAHHBIX MPH UX 00padoTKe

5.1. Vupexnenue npu o0OpabOTKE TMEPCOHATBHBIX JaHHBIX MPUHUMAET BCE
HE00XO0IMMbIE TIPABOBBIC, OPraHU3AIMOHHBIE U TEXHUYECKUE MEPHI JISl UX 3aIUTHI OT
HEMPAaBOMEPHOTO  WJM  CIy4allHOTO  JOCTyIla, YHHUYTOXEHHUS, HW3MEHEHHS,
OJIOKUpPOBaHUS, KOMUPOBAHUS, MPEAOCTABICHUS, PACIIPOCTPAHEHHUS, a TAKKE WHBIX
HEMPABOMEPHBIX JICUCTBUI B OTHOILICHUU HUX.
5.2. be30mnacHOCTh NEPCOHANBHBIX JIAHHBIX OOECHEYMBAETCS  CIEAYIOLIUMU
crocobamu:
5.2.1. Ha3HaueHueM OTBETCTBEHHOIO0 JIMIIa 3a OpraHu3aluio 00pabOTKU
MEPCOHAJIBHBIX IAHHBIX.
5.2.2. IllpuHSATHEM U YTBEPKICHUEM B TMOPSAJIKE, YCTAHOBIECHHOM Y CTaBOM
VYupexxaeHnus, JIOKaJbHBIX HOPMATHBHBIX AaKTOB IO BompocaM 00paboTKu
MEPCOHAIBHBIX JaHHBIX, IPOLIEYP, HAIPABICHHBIX HA TPEAOTBPAILICHUE U BBISIBICHHUE
HapylIeHu! 3akoHonarenberBa Poccuiickont denepanyu, yCTpaHEHHE IMOCIEACTBUM
TaKuX HapyLIECHUMN.
5.2.3. OcyllecTBICHUEM BHYTPEHHEIO0 KOHTPOJS COOTBETCTBHUSI 00pabOTKU
nepcoHalbHbIX JaHHbIX DenepanbHOMY 3akoHy or 27.07.2006 Ne 152-®3 "O
MEPCOHAIBHBIX JAaHHBIX' U TPUHATBIMH B COOTBETCTBUM C HUM HOPMaTUBHBIMU
MPaBOBBIMH aKTaMH, TPEOOBAHUAM K 3alTUTE MEPCOHATBHBIX JaHHBIX.
5.2.4. O3HaKkoOMIIEHHEM pabOTHUKOB Yupexenus, HETNOCPEACTBEHHO
OCYIIECTBIISIIOIIUX ~ 00pabOTKYy  MEPCOHANBHBIX  JAHHBIX, C  TpPeOOBaHUSIMHU
3akoHozatenbcTBa Poccuiickoit Denepaiuy 0 NEPCOHANBHBIX JAHHBIX, B TOM YHUCIIE
TpeOOBAHUM K 3aIUTE EPCOHANTBHBIX JAHHBIX, JIOKATbHBIMU HOPMATUBHBIMU aKTaMU
B OTHOIICHUH OOpPaOOTKM TEPCOHANBHBIX JIaHHBIX, U OOYYECHHEM YKa3aHHBIX
pabOTHHUKOB.
5.2.5. BeimonHeHneM TpeOoBaHUH, YCTaHOBICHHBIX TTOcTaHOBIIeHHEM [IpaBuTenncTBa
Poccuiickoit ®enepaunn ot 15.09.2008 Ne 687 «O0 yrBepxaenuu [lonoxenus o0
OCOOCHHOCTSIX ~ OOpabOTKM  TEpPCOHAIBHBIX JAaHHBIX, OCYIIECTBIIIEMON  0e3
UCIIOJIb30BAHUSL CPEJICTB aBTOMATH3alUKW» MpHU 00pabOTKE MEPCOHANBHBIX JTaHHBIX,
OCYUIECTBIISIEMOI 0€3 UCIOB30BAHMS CPEJICTB ABTOMATU3ALIIH.



5.2.6. IlpuMeHeHrEM NPOLIEAIINX B YCTAHOBJIEHHOM MOPSAJKE MPOLEAYPY OLIEHKH
COOTBETCTBUSI CPECTB 3aIUThl UH(POPMALIHH.

5.2.7. Y4eToM MalllMHHBIX HOCUTEJIECH IEPCOHATIbHBIX TaHHBIX.

5.2.8. BbigBiaeHueM (akTOB HECAHKIIMOHHPOBAHHOIO JOCTyNa K IEPCOHAIbHBIM
JAHHBIM U IPUHATHEM COOTBETCTBYIOLIUX MEP.

5.2.9. BoccTraHOBIEHHEM TEPCOHATBHBIX JAHHBIX, MOAU(PDHUIMPOBAHHBIX MU
YHUUYTOXEHHBIX BCIEACTBUE HECAHKIIMOHUPOBAHHOTO IOCTYyNa K HUM.

5.2.10.  VYcraHoBieHMEM TpaBWJI JOCTyHa K  MEPCOHAIBHBIM  JaHHBIM,
oOpabaTeIBaéMbIM B MTHPOPMAIIMOHHBIX CUCTEMaxX U 0a3ax NEpCOHAIBHBIX JIaHHBIX, a
TaKkKe OO0ECIEeUEeHUEM pPETUCTpallMd U ydeTa BCEX JACHCTBUIM, COBEpIIAEMBIX B
MH(POPMAILIMOHHBIX CUCTEMaX U 0a3aX MEPCOHANBHBIX JaHHBIX.

5.3. PaboTHHUKM VYupexAeHHs, BHHOBHbIE B HapyLIEHUU TMOpsAIKa 00pabOTKU
NEPCOHANIBHBIX JAaHHBIX, HECYT TUCHUILUTMHAPHYIO, aIMUHUCTPATUBHYIO, TPaXk1aHCKO-
IIPaBOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickon ®@enepanumu.

V1. 3akIr04uTeIbHbIE M0JI0KEeHUS
6.1. Hactosimas [TonuTrka npuHUMAaETCs ¥ YTBEPKIAETCS B OPSIIKE, YCTAHOBJICHHOM
YcraBoMm YupexxaeHust 1 MPUHITHS JOKATbHBIX HOPMATUBHBIX aKTOB.
6.2. Hacrosmas Ilonmutuka oOsi3atenbHa AJisi COOMIONCHUST BCEMU PaOOTHUKAMH
VYupexnenusi. [lonuTuka 10BOIUTCA 10 CBEICHUS BCEX PAOOTHUKOB Y UpeKACHUS.

6.3. Hacrosimas [ToauTuka siBiasieTcss 0OIIEAOCTYITHON U TIOJICKUT Pa3MEIICHUIO Ha
oUIIUAIBHOM caiiTe YUpeKIeHHUs .

6.4. N3meHeHna B IlonuTHKYy BHOCATCS B YCTAaHOBJIEHHOM IIOpPSAJKE B Cllydae
M3MEHEHHS 3aKOHOIATENbHBIX aKTOB TI0 00pa0O0TKE U 3aIUTE MEPCOHATBHBIX IAHHBIX.
6.5. Koutpons wucnosHenus TtpeboBaHuii HacTosmed [lomutuky ocymiecTBiseT
JTUPEKTOP Y UpEKICHUS.



